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3.1 Place the Seer logo in the background of Workbook ex2_4, Worksheet Product List.
The logo can be found in c:\course\seer_watermark.bmp. Save as ex3_1. 

Exercise Three
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3.2 Continuing with ex3_1 and the current Worksheet, create an exception for all Products 
that have less than 10 units in stock. Save as ex3_2. 

Exercise Three
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3.3 Create another exception which highlights No In Stock between 45 and 100. 
Save as ex3_3. 

Exercise Three
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3.4 This next exercise should give an error message, attempt to create an exception where 
the Number in Stock is less than 50. Delete the newly created exception to cure the problem.

3.5 Please format the current worksheet as the following ... 

Remove the background watermark. 
Format the Price Item to add the currency symbol.
Right Align the Product Number Item
Sort the Worksheet by Product Number
Centre Align the Name Item
Change the heading of the Price Sum to 'Cost'
Change the heading of the Number in Stock Sum to 'No. Stock'
Change all headings to be Times New Roman, 12 point and Bold
Change the Name Item to be Courier, Italic

Save as ex3_5.dis

Exercise Three
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3.5

Exercise Three
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3.6 Continuing with ex3_5, add a Title which has the following elements …

A title called 'List of Products'
Make this title Times New Roman, 24 point, Bold and Italic
Insert the Exceptions
Insert the Name of the Worksheet
Insert the Date and Time elements
Create a Page n of n in the bottom right hand corner
Add the Seer Watermark logo in the left hand corner 

Exercise Three
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3.6

Exercise Three
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Exercise Three

3.7 Create a new table worksheet within the workbook ex3_6 called 
Employee Information which uses the following items from within the Employee and 
Location Details Business Area…

– Employee Name
– Employee Extno
– Indoctrination
– Working with Others
– Customer Liaison
– Team Leader
– Head of Department

Create an ascending sort on the Employee Name column. 
Make the font of the headings bold
Make the title 'Employee Information'
bold. Save as ex3_7. The worksheet should look as follows when complete:
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Exercise Three

3.7
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Exercise Three

3.8 Modify ex3.7 to include an exception which highlights all the employees that have not 
been on the Customer Liaison course in blue and all employees that have not been on the 
Working With Others course in yellow. Change the background to a colour of your choice 
and display the exceptions in the title. Save as ex3_8.
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Exercise Three

3.9 In the Product Sales worksheet of ex3_8, group sort the data so that all sales for a 
particular Product Group are displayed together. 
In addition, make the following formatting changes …

Give Price Sum a currency symbol
Make Group Name Impact font
Change the heading of Price Sum to Price
Change the heading of Number of Units Sum to No. Units
Make the Background of the headings Blue
Make the Text of the headings Yellow
Create an additional Group Sort on Name

Save as ex3_9.dis


