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2.1 Create a new Workbook that contains a table Worksheet which is made up of the 
following items from the Products folder in the Products Business Area. 

– Product Number
– Name
– Description
– Price
– Margin
– No In Stock

Name the worksheet Product List and save the workbook as EX2_2.

In all subsequent exercises, a view of the expected result of the exercise is given, in some 
circumstances we do not ask you to make all the changes shown but expect you to do so !!
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Exercise Two

And the worksheet looks as follows:
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2.2 Remove the Description Item from the Worksheet, save as EX2_2 …

Exercise Two
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2.3 Create a new table worksheet inside the workbook ex2_2, made up of the following 
items from the Products Group folder. Save as EX2_3

– Group Number
– Group Name
– Group Description

Change the name of the tab to 'Products Group'

Exercise Two
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2.4 Create a new table worksheet inside the ex2_3 workbook called Product Sales that 
contains the following information found in the various folders of the Products business 
area. Save as ex2_4

– Sales Number
– Transaction Date
– Name
– Price
– Number of units
– Group Name

Exercise Two
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Exercise Two

2.4


